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NAME OF FORM: State of Kentucky, Employee’s Withholding Exemption Certificate, [9-NEW] 
 
PURPOSE: To claim the proper number of withholding allowances and/or request additional 
withholding 
 
WHO COMPLETES IT: Employee 
 
WHEN TO COMPLETE: Initially, at the time of hire; thereafter only if a change of withholding 
is required. A change of withholding would include moving from a school district with a tax to 
a district without a tax and vice versa.  
 
HOW TO COMPLETE: 
 
Employee completes the following: 
 
1. Name, Address, Social Security Number and Payroll Number 
 
2. Enter the number of exemptions to be claimed 
 
3. On Line 7, enter the total number of exemptions 
 
4. On Line 8, enter additional withholding per pay period under agreement with the employer 
 
5. The employee must sign and date the form 
 
WHERE TO SEND AFTER COMPLETION: Client sends the form to their EMS Payroll 
Specialist, along with the other new hire paperwork, and keeps a copy in the employee file at 
their worksite.  
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